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IMNOJIOKEHHE
0 3aLHTE NMePCOHATBbHBIX JAHHBIX

1. O0mue noJ10KeHUs

1.1. TlonoxxeHne o 3alMTe MNEPCOHAIBHBIX JAHHBIX [ '0CYJapCTBEHHOIO aBTOHOMHOIO
po(hecCHOHATBHOrO  00pa30BaTEe/ILHOTO yupexaeHus: Kojuie/pk CBepaoBckoi obnacTu
«CBepioBckoe  XyaokectBennoe yuwiuine um. W.JI. Ilaxpa» (nanee — Paboronaress)
pa3paboTano B cooTBeTcTBHE ¢ DestepasibHbiM 3aKoHOM OT 27.07.2006 No 152-D3 1 uHbIMU
HOPMATHBHO-IIPABOBBIMH ~ aKTaMM B 00JIaCTH  3alIMTHl  [E€PCOHAIbHBIX  JIAHHBIX,
JICHCTBYIOIIUMHE Ha TeppuTopru Poccuu..

1.2. Henp nHacrosimero IlonoxeHns: —3amuTa NEpCOHAIBHBIX JaHHBIX PaOOTHUKOB OT
HECaHKIIMOHMPOBAHHOIO JIOCTyla W  pas3IVIallleHUs, IPEAOTBPALEHHE W BBISIBJICHHE
HapyLIeHUH 3aKkoHoAarteNnbeTBa PO, ycTpaHeHue NOCIeICTBUN TaKUX HapyIIEHUH.

1.3. B nensx Hacrosuero [lonoxenus:

e I0J MEPCOHATBHBIMU JaHHbIMH (maiee — [1/]) monumaetcs yodas uHbOpMaLus,
IPSIMO HJIM KOCBEHHO OTHOCSIIASICS K CYOBEKTY MePCOHAIbHbBIX JTaHHBIX;

e 110J yrpo3amu Oe3onacHocTH [1/] moHMMaeTcsi COBOKYITHOCTD YCIIOBHH U (haKTOPOB,
CO3/IaI0IIIUX OTTACHOCTh HECAHKIITMOHUPOBAHHOT'0, B TOM UHCJIE CIIy4aHOTI0, 10CTyIIa
K MEPCOHAIBHBIM JIaHHBIM, PE3yJIbTAaTOM KOTOPOIO MOTYT CTaTb YHHYTOXXCHHE,
U3MeHeHue, OJIOKHpOBaHWE, KOMUPOBAHME, IPEJOCTaBICHHUE, PACIPOCTPAHEHHE
NEPCOHAIBHBIX JIAHHBIX, a TaK)Xe WHbIE HElpaBOMEpHBbIC JIEHCTBUS IIPpH HX
o0paboTke B HH()OPMAITMOHHOW CHCTEME MTePCOHATBHBIX JJAHHBIX;

e 10J YypoBHeM 3amuiieHHOCTH [IJ[ moHMMaeTcss KOMIIEKCHBIM IOKa3aTelb,
XapakTepu3ylomuid  TpeOOBaHMS,  MCIOJHEHHWE  KOTOpPhIX  olecrnedyuBaeT
HEWTpaIU3aI|Io ONpe/eIeHHbIX yrpo3 Oe3omacHoctu I1)] nmpu ux obOpaborke B
UH(POPMAIIMOHHOH CHCTEME.

1.4. Hacrosiee [lonoxxenue u n3aMeHeHUsI K HEMY yTBEPKJIalOTCsl BBOJSTCS Npuka3oM. Bee
pabOTHUKK JIOJDKHBI OBITh O3HAKOMJIEHBI IOJ| TMOANUCH C JaHHbIM [losoxxeHneM u
U3MEHEHHUSMHU K HEMY.
1.5. Hacrostiiiee [loosxenne BeTynaeT B CUIy € 7. OF W&f 7.

2. 3amuTa NepcoHAIbLHbIX JaHHbIX
2.1. PabGotonarens npuHUMaET cieaytonue Mepsl 1o 3amure [1/]:
2.1.1. Hasnauenwe nuua, OTBETCTBEHHOro 3a oOpadborky I[IJI, xoTropoe ocyecTBIsIET
opranuzaiuto oopabotku IIJ[, oOyyeHne © MHCTPYKTaX, BHYTPEHHHMH KOHTpPOJb 3a
coOuoienneM paboTHuKaMu TpeboBanuit k 3amure [1/1.

2.1.2. Pa3paboTka moaMTHKU B OTHOLIEHHH 0OpadoTku 11/1.

2.1.3. VYcranosnenue mnpasmi goctyna k [IJ[, oOecreyenuwe perucrpanuu M ydera BCeX
JerictBui, coBepuraembix ¢ [1/1.



2.1.4. YcTaHOBIIEHHE MHAMBUIYAIBLHBIX APOJICH JI0CTYIIA COTPYIHHUKOB B HH(POPMAIIMOHHYIO
CHUCTEMY B COOTBETCTBHH C UX IMPOU3BOJICTBEHHBIMU 00S3aHHOCTAMM.

2.1.5. TlpumeHeHue mpoOMICAIIAX B YCTAHOBJIEHHOM IIOPsJKE MPOLEAYPY OUCHKH
COOTBETCTBHSI CPE/ICTB 3aIIUTHI HH(POPMALIUH.

2.1.6. CeprudguuupoBaHHOE aHTHUBHPYCHOE MPOrpaMMHOE O0ecHeueHue C PerysisipHo
OOHOBJIIEMBIMH Oa3aMH.

2.1.7. CobGmionenne ycjaoBuil, obecrieduBalomMX coxpaHnHocts [IJ] W HCKIHOYarOnX
HECaHKIIMOHUPOBAHHBIN K HUM JIOCTYII.

2.1.8. O6uapyxenue $paKkToB HECAHKIIMOHUPOBAHHOTO jtocTyna K [T/,

2.1.9. Boccranosnenue I1JI, MOAHM(PUIMPOBAHHBIX WM YHUYTOKEHHBIX BCIECACTBHE
HECAHKIIMOHUPOBAHHOTI'O JIOCTYIA K HUM.

2.1.10. OOGyyenne pabOTHHUKOB, HEMOCPEJCTBEHHO OCYIIECTBIsIONMX 00padoTky I1/1,
TIOJIOKEHUSIM 3aKOHOIaTeIbeTBa PP 0 MepcoHaIbHBIX JIAHHBIX, B TOM YHCjIe TPEOOBAaHUSM K
3AIIUTE EPCOHAIBHBIX AaHHBIX, JOKYMEHTaM, OMpEIeIISIoUM ToIuTHKY PaboTonarens B
orHorieHHH 00padoTku [1]I, NoKkaJbHBIM aKTaM IO BOIpocaM OOPadOTKH IMEPCOHABHBIX
JIAHHBIX.

2.1.11. OcyuiecTBiieHHME BHYTPEHHEr0 KOHTPOJIS U ayUTa.

2.1.12. Onpenenenne THma yrpo3 0e30macHOCTH U ypoBHeH 3amuiieHHocTd [1/], koTtopeie
XpaHsTcs: B ”HPOPMAIMOHHBIX CUCTEMAX.

2.2. Yrpo3bl 3alIUIIEHHOCTH MEPCOHAIBHBIX JaHHbIX.

2.2.1. Yrpo3sl 1epBOro tuma. B cucteMHOM porpaMMHOM oOecrieueHUH HH()OpManOHHON
CHUCTEMBI €CTh (DYHKIHOHAIbHBIE BO3MOYXHOCTH IPOIPAMMHOI0O OOECIEUEHHs], KOTOPbIE
HE yKa3aHbl B ONMUCAHUU K HEMY JIMOO HE OTBEYAIOT XapaKTEPUCTHUKAaM, KOTOPBIC 3asiBHII
POU3BOIUTEIb. M 3TO MOTEHIIHATIBHO MOYKET IIPUBECTH K HEIIPABOMEPHOMY HCITIOJI30BAHHUIO
HEPCOHAJIbHBIX JIAHHBIX.

2.2.2. Yrpo3sl Broporo tumna. lloreHiuanbuble MpoOaemMbl C INPUKIALAHBIM [IPOTPAMMHBIM
obecrieyeHMeM — BHEIIHUMH TPOrpaMMaMH, KOTOPBIE YCTAHOBJIEHBI Ha KOMIIBIOTEpaX
PabOTHHKOB.

2.2.3. VYrpo3sl Tpethero THna. lloTeHIManbHONH ONACHOCTH HH OT CHCTEMHOTO, HH OT
IPOrpaMMHOr0 00ecreueH s HeT.

2.3. YpoBHH 3alIUIIEHHOCTH NEPCOHAIBHBIX JaHHbIX.

2.3.1. IlepBblii ypoBeHb 3alMIIEHHOCTH. Eciu paboTojiarens OTHEC HH(POPMALMOHHYIO
CHCTEMY K IIEPBOMY THIIy YrpO3bl KM €CIIH THII yrpo3bl BTOpOH, HO paboTonareib
obpabatbiBaeT crenuaibibie kareropuu [1J1 Gonee 100 Thic. pu3uyeckux ymi Oe3 ydera
pabOTHUKOB.

2.3.2. Bropoil ypoBeHb 3alMIIEHHOCTH. Ecau TUm yrpo3sl BTOpOH M paboTojarelib
oOpabarbIBaeT crieruaibabie kateropuu [1/] paboTHHKOB BHE 3aBUCMMOCTH OT MX KOJIHYECTBA
v crierpaibabie kareropun [1]] Menee uem 100 Thic. (U3HUECKUX JIULL, UK JIIOOBIE JIPYyTHE



kareropun I1J] Gonee uem 100 TbICc. pU3MUECKUX JIMIL, MM IIPH TPETHEM THIIE YI'PO3bI
paboronarenb 00pabarbiBaeT CHElMabHble KaTeropuu aaHHeix Oosee uyem 100 Toic.
(bU3HYECKUX JIHIL.

2.3.3. Tperuii ypoBeHb 3alMIICHHOCTH. ECIH MpPH BTOPOM TUIE YIpo3bl padOTOAATEIb
obpabatsiBaer obuue 1] paboraukoB uimmu mMenee yem 100 Thic. GU3HMUECKUX JIUL, HIIK IIpU
TPETHEM THIIE YIPO3bl padoToAaTeNIb 00padaThiBaeT crennanbuble kateropuu [1]] paboraukos
win Meree yem 100 Thic. PU3HUCCKHUX JIMII, WM TIPH TPETBEM THIIE Yrpo3bl paboToAaTelib
oOpabareiBaer Ouomerpuueckue I1JI, oy mpu TpeTbeM THIIE YIpo3bl padOTOMATEH
oOpabarbiaet oduue [1]] 6oaee yem 100 ThIc. puznyueckux Juil.

2.3.4. YeTBepThlii ypOBEHD 3alUINEHHOCTH. ECIM MpH TpeTheM THIIE yrpo3bl padoToAaTENh
oOpabarsiBaeT Tos1bKO 001Ke [T/ padoTHrKOB M MeHee yem 100 Thic. PU3MUECKUX JIHULI.

2.4. Ilpu yeTBEpTOM YPOBHE 3AITUIIIEHHOCTH MTEPCOHANIBHBIX JIAHHBIX padOTOaTElb:

e oOecrieynBaeT peXHUM O€30MacHOCTH TOMEIICHHWH, B KOTOPBIX pa3MellaeTre
UH()OPMAIHOHHYIO CHCTEMY

o0ecreunBaeT COXPaHHOCTh HOCUTENIeH HH(POPMAIUH;

YTBEPK/IAET NEepeueHb pabOTHUKOB, J0MYyIIEeHHbIX 10 [1/1;

HCIIOJIB3YET  CpeJICTBAa  3alIMThl  HWH(OPMAlMU, KOTOpPbIE TPOLLIM  OLIEHKY
COOTBETCTBHSI TpeOOBaHHUSIM 3akoHa B oOyacTH oOecneueHuss O€30IacHOCTH
uHpopmanuu.

2.5. Ilpu Tpetbem ypoBHe 3aiuineHHocTd [/l jononHutensHo K MepaMm, NEepeurCICHHBIM
B nyHKTe 2.4 Hacrosimero  [lonoxenusi,  paboTojaTesib  Ha3HAyaeT  OTBETCTBEHHOIO
3a obecnieyenue Oe3zonacuoctu [1/] B uHpopmanmonHoii cucreme.

2.6. Ilpu BTOpOM ypoBHE 3amuuieHHOCTH [1J] TOMOJIHUTENBHO K MepaM, MepeYUCIIEHHBIM
B nyHkTax 2.4, 2.5 nacrosmero Ilonoxenus, padorojaresib OrpaHHYMBACT  JIOCTYII
K 2JIEKTPOHHOMY JKypHasly COOOIIEHHH, 3a UCKIIOUeHHEeM pabOTHUKOB, KOTOPBIM TaKue
CBEJICHUSI HEOOXOIUMBI JIJIsl pabOTHI.

2.7. Ilpu nepBom ypoBHe 3amuieHHOCTH [IJ] momonHuTeNnbHO K MepaM, MepeyUCIeHHbIM
B nyHKTax 2.4—2.6 Hacrosiero [lonoxenus, paboroaareiib:

e oOecrieuMBaeT  aBTOMATHYECKYID  PErMCTPALMIO B 3JIEKTPOHHOM  JKypHaile
0€e3011acHOCTH U3MEHEHHUS [TOJIHOMOUUN pabOTHUKOB 110 JlonycKy K I1/] B cucreme;

e CO3JIa€T OTZEJ, OTBETCTBEHHBIH 3a Oe3omacHocTh [IJ] B cucteme, nmubdo Boznaraer
TaKyto 003aHHOCTb Ha OJIMH M3 CYIIECTBYIOIIUX OT/IEJIOB pabOTOAATEIISL.

2.8. B nemnsix 3amutel [1)] Ha GyMa)kHBIX HOCUTEINSIX paboToaaTellb:

e IIPUKA30M Ha3HA4YaeT OTBETCTBEHHOIO 3a 00padotky I1/1;

e OIPaHHUYMBAET JIOIYCK B [IOMEIIIEHUS, I71€ XPAHSTCs JIOKYMEHTbI, KOTOpPbIE COJepaKaT
IT]1 paboTHHKOB;

e XpaHUT JOKyMeHTbl, cojepxaue [ paGorHukoB B mikagdax, 3amMparoLUIUXCs
Ha KJIIOY;

* XPaHUT TPYJOBbIE KHUKKH paOOTHHUKOB B ceii(e KaJpoBOH Ci1yKOBI.

2.9. B nemnsix obecrieyenust KOHPUACHIUATBHOCTH IOKYMEHTHI, cojiepxatiue [1/] paboTHukos,
0o(opMIIAIOTCS, BEAYTCSl U XPAHATCS TOJIBKO PAOOTHUKAMH Ka/IpOBOH €1y KObI U OyXrajaTepuu.



2.10. Ilepemaua IIJ[ mo 3ampocam TpeTbHX JIMI[, €CJIM Takas Iepejgada IpsAMO He
MpeayCcMOTpeHa 3akoHoJaTeabcTBOM P®d, jomyckaeTcs HCKIIOUMTENLHO C  corjlacus
paboTHHKa Ha 00pabOTKYy €ro MEepPCOHAJIBHBIX JaHHBIX B YaCTH HX IPENOCTABICHHS WM
corjacus Ha PacpOCTPaHEHHUE EPCOHAIIbHBIX JIAHHBIX.

2.11. Ilepenaua uudopmariu, coaepxkaiieii ceenenust o [1]] paborHukos, no Tenepony B
CBS3M C HEBO3MOYKHOCTBHIO HACHTH(HUKAIIMKA JIMIA, 3alpallkBalomero HHMOpMaluio,
3arpeniaeTcsl.

3. 'apanTin KOH(UIEHIHATBHOCTH EPCOHAIbHBIX JaHHbBIX

3.1. Bee pabotHuku opranusanuu, ocymectsisitomue odpadorky [1JI, oOs3anbl xpanuTth
TaiiHy o cBeleHusx, cojepxkamux [1JI, B coorBerctBum ¢ llonoxenuem, TpedoBaHHSIMU
3aKoHo1arenbcTBa PO.

3.2. PaboTHuk BipaBe TpeOOBaTh MOJHYIO HH(POPMAIIMIO O CBOMX MEPCOHATBHBIX JIAHHBIX, 00
X 00paboTKe, UCTIOIb30BAHUU U XPAHEHHH.

3.3. JIuna, BUHOBHBIE B HAPYILIEHUH HOPM, PEryJIUPYIOMIUX MOJydeHHe, 00padOoTKy U 3alIUTy
[1]1 paOOTHHKOB, HECYT JUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaK/1aHCKO-IIPABOBYIO HJIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHO/IATEIILCTBOM.



